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General Statement

This student handbook is intended to provide prospective students, applicants, and current students with
information relating to student life at Grand Rapids Theological Seminary of Cornerstone University. The
handbook includes sections on student services, student policies and regulations, business and financial
matters, and student life. Each student is expected to be conversant with the policies, procedures and
regulations set forth in this entire handbook, as well as in the Grand Rapids Theological Seminary Academic
Catalog, and to comply with them both in letter and in spirit. The fulfillment of these expectations will help
create an edifying community life consistent with biblical values, thus helping implement the mission of

Grand Rapids Theological Seminary.

Rights Reserved. The president and the officers of Grand Rapids Theological Seminary of Cornerstone
University reserve the right to alter the policies, procedures and regulations outlined in the Academic Catalog
and this Student Handbook as deemed appropriate. The Grand Rapids Theological Seminary Student

Handbook is published on a bi-annual basis. All students are subject to the most recent printing.

Grand Rapids Theological Seminary admits students of any race, color, national and ethnic origin, disability, or
veteran status to all the rights, privileges, programs and activities generally accorded or made available to
students at the school. It does not discriminate on the basis of race, color, gender, national and ethnic origin,
disability, or veteran status in the administration of its educational policies, admissions policies, scholarship and

loan programs and other school-administered programs.

Grand Rapids Theological Seminary of Cornerstone University
1001 E BELTLINE AVE NE

GRAND RAPIDS MI 49525-5897

(616) 222-1422




A Message from the Associate Dean of Students and the Vice President & Academic Dean

On behalf of the faculty and staff, welcome to the community of learners and scholars at Grand Rapids
Theological Seminary! We are honored by your presence and intend to provide you with the finest in graduate
theological education. The mission of the seminary is to educate ministry leaders for service to Christ’s church

who are authentically Christian and culturally sensitive. This is our commitment to you.

The student handbook functions as a supplement to the GRTS Academic Catalog with information related to
student life at the seminary. It provides specific information concerning student services, student policies and
procedures, business and financial matters, and general student life. Students are responsible for knowing and

adhering to the contents of this publication.

As you proceed through your degree program, we encourage you to invest in the community of Grand Rapids
Theological Seminary by participating in scheduled events and building personal relationships with the faculty
and your fellow students. This will make a positive contribution to the ethos of the seminary community,
enhance your overall educational experience, and provide you with a personal and professional network for
years to come. If there is any way the faculty and staff can further assist you towards your educational and

vocational goals, please do not hesitate to let us know.

John F. VerBerkmoes Nate J. Clason
ol 7 ViiBeclyeo W
Vice President & Academic Dean Associate Dean of Students




A Message from the President

Dear Student,

Welcome to the GRTS family of students, staff and faculty. We see our educational enterprise here as more than
curriculum, classroom, grade point or diploma...as important as those things are. We are, above everything else,
a community of followers of Jesus who shares a passion for the advancement of the Gospel as we seek to engage
the cultures of our world with the transforming values of the Kingdom of Christ. Serving you as you seek to
expand your capacity for effective ministry toward that end is our highest joy! As you read through this
handbook I trust that you will sense our desire to serve and support you and to provide for you a clear

understanding of the ways that our community functions best.

While this handbook contains key information, principles by which we as a community engage one another and
an orientation to the seminary as a whole, the essence of who we are resides in the people that God has led to
our seminary. From students, to faculty, to staff, to administrators, we have a wonderful diversity of individuals
who find a deep common bond in our mutual love for Jesus and each other. Though you will find that our
academics are challenging, you will also come to realize that our faculty are encouraging mentors who will care
for you as a person. And, in the end we want to believe that we have played a strategic part in your personal,

spiritual, intellectual, theological and career development for His glory and the gain of His church!

If you have any questions please do not hesitate to ask. We are here to serve you and to help you maximize your

time here with us.

May God richly bless your GRTS experience,

Joe Stowell

President
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INTRODUCTION
CORNERSTONE UNIVERSITY MISSION STATEMENT

Cornerstone University is an inter-denominational, Christ-centered university located in Grand Rapids,
Michigan. We offer both traditional and adult undergraduate and graduate programs, Grand Rapids
Theological Seminary, Asia Biblical Theological Seminary and the multi-faceted broadcast outreaches of
Cornerstone University Radio.

Our mission: To empower men and women to excel as influencers in our world for Christ by offering a student-

focused learning community where Jesus Christ is central.

MISSION AND PURPOSE OF GRAND RAPIDS THEOLOGICAL SEMINARY
Grand Rapids Theological Seminary is a graduate school that prepares biblically and culturally informed

ministry leaders for service through Christ’s church. The seminary exists to achieve the following six purposes:

* To advance biblical, theological and ministry knowledge and skill.

* To nurture theological, spiritual and leadership formation.

* To encourage the development of critical thinking and worldview formation governed by biblical
teaching.

* To nurture a global ministry perspective.

* To enhance the cultural relevance of ministry practice within the bounds of a distinctively

*  Christian theological framework.

* To encourage lifelong and collaborative learning.

CORNERSTONE CONFESSION
Cornerstone University affirms a core confession of convictions in common with the creeds of the early church,
the confessions of the Reformation and all conservative Evangelical Christians. (While all GRTS faculty and staff

affirm all three sections of the Cornerstone Confession students are required to only affirm the first section.)

We believe that the Bible is the Word of God, truth without error, clear and powerful in

its message, sufficient for all of our needs, and final authority for faith and life.

We believe in the triune God—Father, Son, and Holy Spirit—who is holy, loving, good,
wise and almighty; who created all things by His word out of nothing, who sustains,

provides for and rules all things, who is our Redeemer and who will judge all people.

We believe that God created men and women in His image and likeness for fellowship
with Himself and to carry out the creation mandates; that Adam sinned and that by his

disobedience the entire race was alienated from God, depraved and totally lost.




We believe in the Lord Jesus Christ who added full humanity to His perfect deity,
obeyed God perfectly, died for our sins on the cross, rose again to defeat Satan,
returned to heaven to pour out the Holy Spirit at Pentecost and to intercede for His

people.

We believe that the triune God has provided a great salvation for those who repent of
their sins and trust Christ; that He calls, regenerates, justifies, forgives, adopts,

sanctifies, keeps and will glorify them.

We believe in the Holy Spirit who has been sent to complete and perfect in us all of the
works that Jesus did for us. He convicts of sin, regenerates, sanctifies us, gifts us for

ministry and assures us of our salvation.

We believe in the personal return of the Lord Jesus Christ, the bodily resurrection and
final judgment of the just and the unjust, the everlasting blessedness of the saved and

the everlasting, conscious punishment of the lost.

While many fellow Christians affirm the above truths, we affirm them from within the Baptist tradition as

developed at the end of the twentieth century and as reflected in the following beliefs:

We believe that the church is a new people of God born at Pentecost, distinct from
Israel, and manifest in local congregations of baptized believers who are committed to

carry out the great commission.

We believe that Jesus gave two ordinances to the church, baptism of believers by

immersion and the Lord’s Supper.

We believe in the autonomy of the local congregation, the priesthood of all believers

and in leadership by elected pastors and deacons.

We believe in the continuation of the greatest spiritual gifts: the powerful proclamation
of the gospel, new birth and the fruit of the Spirit; and that the more physical gifts such
as healing, raising the dead and tongues were given for the authentication of the

apostolic generation.

We believe that Jesus Christ may return at any moment to deliver his people from the

coming wrath, defeat the kingdom of Antichrist, and establish His millennial kingdom.

We believe that civil government is of divine appointment and that we are responsible
to be good citizens. When civil government violates God’s word, we must obey God

rather than man.




We believe in the reality of Satan and his kingdom of darkness, and that our
confrontation of Satan demands belief and trust in God and the effective use of

Scripture and other resources God has made available to us.

We are an educational institution and would forfeit our mission if we attempted to be a local church or if we

failed to interact with the contemporary world. Therefore;

We are committed to do this from a thoroughly biblical worldview in which “The fear

of the Lord is the beginning of wisdom.”

We are responsible to engage the world of education, business, economics, politics, the
sciences, the humanities, and everything else that is included in contemporary world

cultures.

We are responsible to prepare our students to be effective in this wider world. To
accomplish these goals it is often necessary for us to listen to and critique people and
ideas that are influential in this wider world and yet may be in significant disagreement

with our convictions.

On this foundation, we desire to prepare students for Christian life, ministry and

service in the various cultures of the global community.

MOTTO
The tagline or motto of Grand Rapids Theological Seminary is “learning, serving, leading.” The motto provides

insight concerning the identity, values, and mission of GRTS and is worthy of further consideration.

Learning- Student learning is central to the mission, values, and overall culture of Grand Rapids Theological
Seminary. Though a disciplined and rigorous learning environment, GRTS faculty members temper the
challenge with grace and support. The core curriculum at GRTS is designed to enable students to conduct
disciplined interpretation and application of the Bible, articulate a coherent understanding of Christian
theology, and demonstrate basic knowledge, values and competencies associated with spiritual, worldview, and
leadership formation. In addition to core curriculum, the various degrees at GRTS include areas of

specialization, equipping students for a wide range of ministry vocations.

GRTS conceives of learning in holistic terms, seeking to foster growth of the whole person. Traditional
classroom teaching, interaction with faculty scholars, a battery of student assessments, a student learning
portfolio, and an extended ministry residency combine to foster cognitive, affective and behavioral learning.
Since ministry is always engaged as whole persons, preparation for ministry must foster holistic learning and

growth. GRTS understands this and structures a diverse set of learning experiences that foster maturation of the
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whole person.

Serving- In addition to working with faculty scholars to develop exegetical skills and theological understanding
within traditional classroom settings, GRTS offers students the opportunity to work with seasoned ministry
professionals to refine their gifts, confirm your calling, and mature in character within the context of authentic

ministry practice.

Through the Contextual Learning Center (CLC) and as part of the degree program requirements, students serve
side by side with experienced ministry leaders within a local church and/or parachurch ministry context. The
sustained nature of the CLC experience, throughout the duration of the degree program, enables students to
establish a life pattern of learning and serving, the necessary foundation for mature and effective ministry

leadership.

Leading- At GRTS, we believe that ministry leadership emerges from the mastery of learning and serving.
Leadership, or influence, in ministry is not inherent to a position or established by exerting authority, but by the
authentic confession of faith, affirmation of gifts, demonstration of commitment and competence, expression of

care, and credibility of character.

At GRTS, we believe that ministry leadership is best understood as stewardship, consisting of a stewardship of
truth, of persons, and of organizations. Ministry leaders, regardless of position, are responsible to accurately
represent God and His word, nurture the faith and contribution of others, and foster a mature and responsive

faith community.

Effectiveness and influence in life and ministry require a sustained commitment and engagement in learning
and serving. Leadership flows from the expertise and credibility derived from such commitments and actions.
GRTS understands itself and its mission in these terms, endeavoring to nurture life patterns of learning, serving

and leading.

CURRICULAR PRIORITIES
Christian worldview formation and leadership formation serve as the pillars of the curriculum at Grand Rapids

Theological Seminary:

Christian Worldview

The faculty of Grand Rapids Theological Seminary is committed to a curriculum that places emphasis upon
Christian worldview formation rooted in biblical exegesis. We believe that effective ministry requires biblical
and theological precision. We firmly believe that sloppy theology represents poor stewardship of truth and is

counterproductive in ministry.
At GRTS, students are taught to think according to the flow of redemptive history through the meta-narrative

approach to theology: Creation- Fall- Redemption- Consummation. Consideration is first given to God’s design

at creation: What did God intend? After establishing the ideal, thought is given to the impact of human rebellion
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at the fall of man: What are the implications of the fall? Once rebellion, brokenness and incompleteness are
considered, thought is given to the influence of Christ’s redemptive work: How has Christ brought restoration?
Finally, and with a spirit of anticipation, thought is given to God’s plan for complete restoration: What will
human existence be like without the presence of sin? This biblically based pattern of thought serves as an
invaluable guide for biblical and exegetical work, and ministry practice. This meta-narrative approach to doing
theology and ministry is embedded within a variety of GRTS courses, though the central focus is within the
three-course sequence in Systematic Theology (THE540, THE640, THE641).

Leadership

The faculty of Grand Rapids Theological Seminary is also committed to a curriculum that places emphasis upon
leadership formation. We embrace a biblically based servant-leader model of leadership. Pastors and others
engaged in vocational ministry must be, first and foremost, humble servants. At the same time, they are called
upon to render a stewardship of biblical and theological truth, of persons and groups of persons, and of church
or parachurch organizations. Such a calling requires specialized competencies in theological leadership and
organizational leadership. The curriculum of GRTS provides opportunity for the development of these
necessary competencies through an extensive series of courses in biblical exegesis and systematic theology, and
through the Ministry Leadership Core of the Master of Divinity. Students are further encouraged to develop
these needed competencies while in seminary through required ministry involvement, and through various

required ministry residencies, internships and practicums.

CORE VALUES

Grand Rapids Theological Seminary enacts its mission on the basis of the following core values:

Biblical Worldview
We engage theological education from a high view of biblical authority, with appreciation for the flow of the

biblical story, and with a commitment to exegete the whole Bible in its original languages.

Spiritual Transformation
We understand and pursue ongoing spiritual transformation as a communal redemptive process of growth in
faith, a process fostered by knowledge of the Word of God and expressed in character development, ethical

transformation and greater love for God and people.

Critical Thinking
We believe critical thinking requires a strong commitment to scholarship, engagement with diverse viewpoints,

and appreciation for the tension of ideas associated with developmental process.
Christ’s Church

We exist to serve Christ and His worldwide church as partners in the development of ministry leaders through

a variety of formal and non-formal means.
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Disciplinary Integration
We nurture skillful integration of the theological disciplines to foster holistic growth in theory and practice,

while affirming the value of specialization in the theological disciplines.

Lifelong Collaborative Learning

We foster a disciplined approach to learn throughout one’s lifetime and as a shared journey with others.

Cross-cultural Understanding
We affirm cross-cultural interdependence with the diverse cultures and perspectives of the world, and

recognize the importance of cultural exegesis and sensitivity for effective ministry.
Diverse Community

We appreciate an academic community which includes men and women of diverse ethnic, socio-economic and

Christian theological traditions.
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STUDENT SERVICES

ADMISSIONS

The GRTS Admissions Office staff desires to serve the needs of future students and aid in the retention of
current students. Future students are offered insight into the various degree programs available at GRTS
through literature, interactions with faculty and staff, and campus visits. The Admissions Office staff assists
future students with the logistics of relocation, class registration and basic orientation into the educational
community. Please contact the GRTS Admissions Office with names and contact information of those who may

be interested in graduate theological education at Grand Rapids Theological Seminary.

(800) 697-1133

grts@cornerstone.edu

www.grts.cornerstone.edu

ACADEMIC TRANSCRIPTS

The academic records of Cornerstone University students and alumni, including the students and alumni of
Grand Rapids Theological Seminary, are maintained at the CU Registrar’s Office. Requests for official or
unofficial copies of student academic transcripts should be directed to the CU Registrar’s Office. Such requests
can be made in person or by using the form available on Cornerstone’s website. Enter “transcript request” in

the search box to find the form. A small processing fee is required for each copy.

ACCOUNTING AND FINANCE OFFICE
The Cornerstone University Accounting and Finance Office is located in the Administration Building and
accepts payments for all student accounts. This office provides check-cashing services to students with a valid

identification card. The hours of operation are posted at the Accounting and Finance Office.

ALUMNI ASSOCIATION

The Cornerstone University Alumni Association is comprised of graduates from the associate, baccalaureate,
master and doctoral degree programs. Non-degree alumni are individuals that have achieved 36+ semester
hours in the undergraduate program or 12+ semester hours at Grand Rapids Theological Seminary or within the
Professional and Graduate Studies. The CU Alumni Association exists to serve alumni in their roles as
influencers for Christ by developing connections, facilitating celebrations and encouraging contributions. The
Association will support and partner with alumni through opportunities to expand relationships, grow as

lifelong learners and engage with the mission of the university by serving with their individual giftedness.
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CAMPUS SAFETY
The primary mission of the Cornerstone University Department of Campus Safety is to proactively ensure the
personal safety and welfare of our students and staff, protect the assets of our campus citizens and University,

and provide a variety of services to the campus community as well.

The Department of Campus Safety is a 24/7/365 dispatch and patrol operation based in the front of Faber Hall.
For general or emergency contact dial 0 (zero) from any campus phone or (616) 949-5300 from any other phone.

Internal and external Code Blue emergency phones our located throughout our campus.

Services include vehicle battery boosts, vehicle lockouts, airing up low tires, and tow truck contact assists.
Campus Safety also provides routine foot and vehicle patrols of the campus, respond to calls, and investigate
incidents. Campus Safety personnel are first aid trained and equipped and respond to campus medical incidents

in conjunction with the appropriate local 9-1-1 organizations.

Campus Safety works in partnership with campus citizens. We encourage everyone to be proactive and vigilant

with us. We request that anything appearing concerning be reported immediately.

All students are required to carry their student ID cards when on campus and present same when requested by
an officer. All student vehicles must be registered for each academic semester and the appropriate vehicle
parking permit properly displayed on the vehicle’s windshield. Vehicles are registered at the Accounting and

Finance Office located in the Administration Building.

Detailed information regarding Campus Safety, campus rules and regulations, and other pertinent safety

information is available through the Cornerstone University website and Cornerstone Eagle’s Nest Portal.

CAREER SERVICES
Career Services provides several services to assist students as they prepare for future careers. Career Services is

located in upper level Corum Student Union and is open from 8:30 a.m. to 5:00 p.m.. After hours appointments

can be scheduled by calling (616) 222-1433 or e-mailing career@cornerstone.edu.

Career Development

The services related to career development are best described in three steps:

Step One- This first step involves assessing all aspects related to the student’s career choice. Assessments that
cover interest, skills, abilities, characteristics, values, gifts and talents are used. These attributes comprise the
student’s career identity. While discussing the results of these assessments, the Career Services staff
recommends a variety of optional career opportunities to explore. Information regarding the necessary

academic credentials for the particular career is also provided.

Step Two- Closely related to step one, this second step is also exploratory in nature. The student is given the

opportunity to research career alternatives by reading, talking to people in the career, and doing informational
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interviews. The student is encouraged to experience the career through volunteering, part-time work, and job

shadowing.

Step Three- The student will begin to develop self-marketing strategies by learning how to write a resume and
cover letter, effective interviewing skills, self-presentation and body language, building a network within their
career field, attending job fairs, doing an internship, and seeking opportunities through other resources

available through the Career Services office.

Employment Opportunities

Career Services has part-time, full-time, and summer employment listings available at its website. A person
must sign up on the job posting site to access the job listings. The Career Services listings include many ministry
related opportunities as well as positions available while attending Seminary. Additional ministry related

employment opportunities are posted in the lounge area of the Leon ]J. Woods Seminary Building.

Ministry Referral Service
Career Services provides a ministry referral service to churches looking for senior pastors, associate pastors, or
ministry leaders looking for specific ministry positions. Students interested in this service should visit the

seminary web site.

International Students

International students are encouraged to apply for on-campus jobs. They will not be able to work more than a
total of 20 hours per week (even if employed in more than one job) and will only be allowed to work if they will
not displace a US citizen according to US ICE regulations. The graduate admissions office will assist
international students in applying for a US Social Security number, which will be needed to begin working.
Off-campus employment is allowed on an extremely limited basis in the event of financial distress. In that case,

the student will need to apply with the U.S. Citizenship and Immigration Services.

COMPUTER ACCESS
The primary computer laboratory for GRTS students is located on the first floor of the Wood Seminary Building.
Additional computer laboratories are available to seminary students in Bolthouse Hall and Miller Library.

Hours of access will be posted at each location.

Individual student access (user name and password) is arranged for all new students at the outset of the
semester. A computer training session is included in the new student orientation. Difficulties with individual
access, file management, and printing within the Wood Building laboratory should be directed to the GRTS
office staff, located in the Wilson-Beals Faculty Center of the seminary building.
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COUNSELING SERVICES

While the graduate school experience is exciting, it also can be stressful, filled with transitions, challenges and
growth. Self-evaluation tools and links to information that can help with many of these issues can be found on
the Counseling Services Web site at www.cornerstone.edu. Referrals to offer-campus professional resources are

available by calling the director of Counseling Services at (616) 222-1533.

FINANCIAL SERVICES

The Student Financial Services office is committed to assisting students in receiving the maximum amount of
financial assistance for which they qualify under federal, state and institutional programs. The university
catalog has additional financial aid information. Please refer to the “Financial Aid” section for details on

applying for aid and on specific aid programs.

If further information is needed, contact the Student Financial Services office, located in the Ketcham Building.
Appointments with a financial aid professional can be made between 8:30 a.m. and 4:30 p.m. Monday through
Friday by calling (616) 222-1424.

HEALTH SERVICES

Health Services is located in Miller Hall and is available to students, spouse of a student, faculty or staff
members who are ill or injured while on campus. Qualified staff include a receptionist and a registered nurse
throughout the daytime hours. A family practice physician and a physicians assistant/registered dietician are
available several hours per week. Appointments to see the providers are advisable; walk-ins are welcome.
Medical services include allergy injections, TB tests, immunizations, crutches, suture removal, work physicals,
pelvic exams, premarital HIV counseling; and care for various illnesses (i.e. the common cold, strep, mono,

urinary tract infection, and pregnancy testing).

Illnesses, accidents and hospitalizations should be reported to health services. Arrangements concerning
accidents, hospitalizations or extended illnesses are handled through health services. The deans’ offices and

professors are then notified as needed.

Phone number: (616) 222-1441

Medical Emergencies

During office hours, contact Health Services.

If on campus after office hours, contact a member of the residence life staff who may contact Health Services or
campus safety personnel. If off campus, you may call Health Services or seek your own emergency help.
Emergency personnel in Kent County and the City of Grand Rapids may be reached by dialing 911 from an on-

campus phone. Be sure you know the address from where you place a call.
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Insurance

Cornerstone University offers a student injury and sickness insurance plan to all students of the University,
including the student of Grand Rapids Theological Seminary. This is a premium based plan. Interested students
can obtain an insurance brochure from Cornerstone University Health Services. Applications can be submitted

with payment to the Accounting and Finance Office within 30 days of the beginning of each semester.

TECHNOLOGY SUPPORT
There are many technology resources available to students at GRTS/CU. These resources range from computers

available in various labs on campus to equipment used to produce multimedia materials.

Computer Labs

There are four primary locations that you might gain access to computers: The Seminary Computer Lab,
computers in Miller Library, and the general use computer labs in Bolthouse Hall (BH131 and BH133). In each
location, there are several desktop computers. All computers are connected to the campus network and are
consequently connected to the Internet. You will need a valid username and password to log on to campus
computers. If you are unsure of your username, contact the Technology Support Center (Call 222-1510 off-
campus, extension 1510 on-campus or go to the office located in Bolthouse Hall). You can reset your network

password if you know your username by going to http:/ /techsupport.cornerstone.edu and clicking on the

“Network Password On-line Reset” link.

Printers
All computer labs have networked laser printers available for student printing. There is no additional charge for

printing to these printers.

E-mail
All students have an e-mail account through Cornerstone University. Students are responsible to monitor their

e-mail account for official notifications from faculty and the seminary office.

Network drive space

All students have 100 MB of personally dedicated network drive space (a.k.a., the H: drive) allocated for storage
of critical academic documents and data. When students log on to the network from any campus computer, they
will have access to their respective H: drive. This drive space is backed up so it is a great place to store a copy of

critical papers.

Help!!!

If in doubt of where to go for help regarding campus technology, e.g., a printer is not working or you need a
password reset, you may always start with the Technology Support Center (Call 222-1510 off-campus, extension
1510 on-campus, or go to the office located in Bolthouse Hall). If the Technology Support Staff cannot
immediately help you, they will point you in the right direction.
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Identification (ID) Cards

All students will be issued an identification card. All students must present a current ID card when checking
materials out of the library, cashing checks at the business office, charging merchandise at the bookstore or
when asked to identify themselves by a member of the campus safety staff. Replacement ID cards may be
obtained at the Switchboard located in Faber Hall.

LEARNING DISABILITIES ACCOMMODATION

Grand Rapids Theological Seminary and Cornerstone University will make reasonable accommodations for
students with disabilities, in compliance with Section 504 of the Rehabilitation Act of 1973 and with the
Americans with Disabilities Act of 1990. The purpose of accommodation is to provide equal access to
educational opportunities to students affected by disabilities, and the university does not intend that the

standards be altered, nor that the essential elements of programs or courses be changed.

Students having documented disabilities may apply for accommodations through Student Disability Services
(SDS), which is part of the Cornerstone University Learning Center located in Miller Hall on the main campus.
Disability accommodations for students from the traditional Cornerstone University undergraduate program,
Professional and Graduate Studies programs, and Grand Rapids Theological Seminary are addressed centrally
in SDS. Accommodations are granted on the basis of determined need and appropriate documentation of
disabilities. Students must complete an application and submit appropriate documentation, which will be
reviewed by the Accommodations Officer and the Accommodations Review Committee. Upon acceptance, the
student will meet with the director of Learning Operations to develop an Individualized Student
Accommodation Plan (ISAP) based on the ARC recommendations. Students will be given a green verification
letter to give to their professors and students should schedule a meeting with each professor at the beginning of
each semester to discuss their needs. In the event that students have questions regarding whether they are
eligible for accommodations, how they might provide appropriate documentation of disabilities, or how they
might handle a disagreement with a professor over questions of accommodation, the director of Learning
Operations should be contacted immediately at (616) 222-1596 or through e-mail at learning
center@cornerstone.edu. If a disagreement arises surrounding eligibility for services, or the manner in which a
specific accommodation is being implemented, the student has a right to an informal and formal grievance
procedure. A copy of the Grievance Procedures is available at the Learning Center in Miller Hall, or online at

www.cornerstone.edu.

Please note that the process for determining eligibility for accommodations can take 5-6 weeks. Students should
complete an application and submit appropriate documentation well in advance of the semester in which
accommodations are required to begin. To be deemed appropriate documentation, testing and assessment of
disability must have been completed no more than 3 years prior to the application for accommodations at

Cornerstone University.
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ACADEMIC TUTORING

Academic tutoring is available on a limited basis to students in need of academic assistance. Students struggling
with the academic demands of the courses at GRTS should first communicate with their professors and
academic advisor. Subsequently, they are encouraged to make an appointment with the academic dean, since all
GRTS funded tutoring is coordinated through and approved by the academic dean. Students on probationary
status due to academic performance will be assigned an academic tutor and encouraged to take full advantage
of this valuable resource. Typically, tutors will be area professionals with research and writing skills and/or
upper level GRTS students who have excelled in coursework, possess the appropriate disciplinary expertise,

and demonstrate the relational gifts essential to the task of tutoring.

LIBRARY (MILLER LIBRARY)

Miller Library is an attractive and comfortable facility that provides independent learning resources for both
Cornerstone University and Grand Rapids Theological Seminary. Group study rooms are available and wireless
access to the Internet is provided. Miller Library’s collection includes approximately 160,00 books and
audiovisual items, 288,000 microfilms, 2,600 current periodical subscriptions, and full-text access to at least
25,000 other journals. Miller Library also houses the University Archives and the Curriculum Materials Center
for teacher education students. Book discussion groups, guest lectures and visit exhibits are part of the Library’s
outreach program. The library also provides access to resources outside its walls such as catalogs of other
academic libraries, some 31,000 eBooks, numerous Internet resources such as OMR’s FirstSearch (including
ATLA Religion), JSTOR and about 100 other research databases. The library’s Web site is an excellent resource
that serves as a gateway and guide to a world of information. Students also have access by a shared online
catalog to our sister library at Puritan Reformed Theological Seminary on Leonard Street. Research assistance
for GRTS students is provided by a full-time theological librarian. Students are encouraged to visit Miller

Library’s Web site at www.cornerstone.edu/library.

MAILBOX
Each GRTS student is given a campus mailbox within the Leon J. Wood Seminary Building and is responsible

for its contents and checking it regularly. Mailboxes are located outside room 103.

Intra-Campus Mail
An intra-campus mail service is available to the university community. Letters, memos or packages with proper
addresses should be put in the designated slot at the mailroom in the Corum Student Union. A mail tray is also

maintained at the GRTS Office for the submission of student work to faculty.

REGISTRAR SERVICES
The Cornerstone University Registrar’s Office is located in the Administration Building and offers various

services related to the maintenance of student academic records. The Registrar Office staff is available to assist
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students in registering for courses, acquiring or mailing official academic transcripts, acquiring an
individualized degree audit, evaluating and processing advanced standing and/ or transfer credit from other
institutions, and posting grades. The hours of operation for the Registrar’s Office are 8:00 a.m.- 5:00 p.m. during

the academic year and 8:00 a.m.- 4:30 p.m. during the summer months.

CARL B. HOCH, JR. BOOKROOM

Textbooks required for courses at Grand Rapids Theological Seminary are available for purchase through the
Hoch Bookroom, which is located on the second floor of the Leon J. Wood Seminary Building. In addition, the
Hoch Bookroom stocks supplemental resources/ titles that reflect current and historical biblical and theological
debates. Student costs are kept very competitive with an impressive 15-20% discount from the retail price on
textbook and many special order resources. Purchases at the Hoch Bookroom can be made using cash, check, or

major credit card. The hours of operation are posted near the store entrance.
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CURRICULUM/CO-CURRICULUM

ADVANCED STANDING

Advanced standing credit is available to new students for certain undergraduate courses completed within the
previous ten years at regionally accredited institutions, institutions accredited by the Association for Biblical
Higher Education, and other institutions approved by Cornerstone University. In keeping with accrediting
standards (The Association of Theological Schools), GRTS limits advanced standing credits to 1/6™ of the
graduate degree program. Consideration for advanced standing credit is limited to 300/400 level
undergraduate courses in which a grade of “B” (3.0) or better was achieved in an equivalent course. Evaluative
judgment for advanced standing is made on the basis of examination in the content area, review of student
work, or a combination of the above. New students have one calendar year from their original matriculation
date at GRTS to apply for advanced standing credit. Credits granted by advanced standing will appear on the
student’s academic transcript and contribute to program completion, but will not be included in the student’s

cumulative grade point average calculation.

At GRTS, advanced standing is assessed and administered by three means. First, advanced standing is assessed
and administered on the basis of examination. The GRTS faculty has identified a select grouping of courses for
which advanced standing by examination is permitted. Advanced standing exams will be offered at the
beginning of each semester. Faculty member approval is required to sit for an advanced standing exam. New
students are encouraged to work with an admissions representative to coordinate this process. A non-
refundable $50.00 fee, payable to GRTS prior to taking the advanced standing exam, is charged for each exam
administered. All advanced standing exams will be graded on a pass/ fail basis. Students are limited to one

attempt on any given exam.

Second, advanced standing is assessed and administered on the basis of formal articulation agreement. By
formal agreement, GRTS partners with select undergraduate institutions to grant advanced standing credit for
specific courses without the requirement of an examination. In these cases, evaluative judgment for advanced
standing is made on the basis of a review of student work and performance in the undergraduate course(s) and
routine monitoring of the undergraduate course syllabi by GRTS faculty members. For a listing of partner
institutions and eligible courses, new students should contact a GRTS admissions counselor or the CU
Registrar’s Office.

Third, advanced standing is assessed and administered on the basis of syllabi and transcript review for students
with excessive credits on the undergraduate level (i.e., credits achieved beyond those required for the
completion of the undergraduate bachelor’s degree). Generally, this will consist of a thorough review of the
undergraduate course description, course syllabus and the student’s academic performance in the course. New
students should contact a GRTS admissions counselor or the CU Registrar’s Office to explore this form of

advanced standing credit.
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SCHOLASTIC PROBATION, SUSPENSION AND DISMISSAL

Any student who does not achieve the minimum required cumulative grade point average of 2.50 after
completion of nine credits will be placed on academic probation. Students placed on academic probation will
be notified in writing immediately following the determination, usually at the close of an academic semester.
Students on academic probation will not be allowed to enroll in more than six credits per semester; will not be
allowed to enroll in distance education or independent study courses, and may be required to take remedial
courses or work with an academic tutor. Probation is not designed to punish students, but rather to serve as an

indication to students that they are not progressing at a satisfactory rate towards graduation.

Students who, after one semester of academic probation, fail to achieve the minimum required cumulative
grade point average of 2.50 will be academically suspended. Students placed on suspension will be notified of
such action in writing immediately following the determination. Academic suspension means that the student
will not be permitted to enroll in courses on a credit or audit basis throughout the duration of the suspension.
Students on suspension may be considered for readmission after one semester. Readmission of suspended
students will require the approval of the admissions committee. In addition, any student suspended for a
second time will be dismissed from Grand Rapids Theological Seminary, with no option for future enrollment.
Student appeals concerning scholastic probation, suspension and dismissal judgments should be put in writing
to the attention of the GRTS academic appeals committee within 10 days of the date of notification of the

probation, suspension or dismissal. Judgments of the academic appeals committee are final.

CHAPEL

The chapel service is an integral aspect of the educational experience at Grand Rapids Theological Seminary.
Chapel contributes to the spiritual formation of student and faculty, encourages community development, and
provides an opportunity for participation in and observation of ministry enactment. Grand Rapids Theological

Seminary chapel offers the unique opportunity to worship God as a graduate theological community.

Chapel is held each week during the fall and spring semesters within Wednesday block classes. Wednesday
classes will begin at 8:30am and run till 12:00pm, with a 50 minute break for chapel embedded in the middle of
the class. The new chapel attendance policy is quite simple: If you have class on Wednesday mornings, you will
be required to participate with your peers in chapel on that particular day. If you do not have class on
Wednesday, you will have no obligation to participate in chapel but are encouraged to attend as your schedule

allows.
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ACADEMIC INTEGRITY

Cornerstone University and Grand Rapids Theological Seminary are committed to a high standard of academic
honesty and integrity among its students. Academic integrity is absolutely necessary in the search for and
advancement of truth. Dishonesty in any form (i.e., cheating on examinations or quizzes, plagiarism on papers,
reports or thesis, and all other forms of compromise in academic integrity) is not acceptable. Penalties for

academic dishonesty will be administered according to the following:

First offense — The penalty for first offense academic integrity violation includes failure in the course assignment
or failure in the course; enrollment limitation; and academic probation for one academic year. Penalties are
imposed by the individual faculty member and the academic dean. Continuing enrollment following such
violation requires a letter acknowledging that one understands what constitutes an academic integrity violation,
taking full responsibility for the present offense and pledging to avoid such conduct in the future. A meeting

with the course professor and academic dean is also required.

Second offense — The penalty for second offense academic integrity violation includes failure in the course and
suspension from program for one academic year. Penalties for second offense violations are imposed by the
individual faculty member and academic dean. Readmission following a second offense violation requires a
letter acknowledging that one understands what constitutes an academic integrity violation, taking full
responsibility for the present offense and pledging to avoid such conduct in the future. Readmission will also
require a meeting with the GRTS admissions committee and the meeting of all conditions stipulated in the letter
of suspension. No coursework, internships or field education completed at other institutions during the period

of suspension may be transferred to GRTS for credit or used to fulfill GRTS degree program requirements.

Third offense — The penalty for third offense academic integrity violation includes failure in the course and
permanent suspension from program. Penalties for third offense violations are imposed by the individual

faculty member and academic dean.

Students seeking to appeal academic integrity disciplinary decisions should consult and employ the policies and

processes outlined in the GRTS Academic Catalog under the heading “Student Appeal Process.”
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CLASS ATTENDANCE

Students are expected to attend all class sessions. For full-block courses, courses meeting one time per week, a
maximum of one absence will be allowed without grade implication for work conflicts, sickness, scheduling
conflicts and all other reasons. For split-block courses, courses meeting twice per week, two absences will be
allowed without grade implication. Exceeding the allowable absences noted above carries grading implications
according to the chart below. Students should communicate with the course professor concerning anticipated
absences (planned or unplanned) in advance of the session in which the student will be absent. Three tardies
will equal one absence. After 15 minutes, it is regarded as an absence. Individual professors may implement an
alternative attendance policy within their courses. When the attendance policy embedded within a given course
syllabus differs from the institutional attendance policy, the policy listed within the given syllabus is

authoritative.

Full-Block (meet once per week)

1 absence — no grade reduction for course

2 absences — 1 letter grade reduction for course

3 absences — 2 letter grade reduction for course

4 absences — “F” course letter grade

Split-block (meet twice per week)

1-2 absences — no grade reduction for course

3-4 absences — 1 letter grade reduction for course
5-6 absences — 2 letter grade reduction for course

7 absences — “F” course letter grade

COMMENCEMENT

Grand Rapids Theological Seminary celebrates the program completion of students on an annual basis each
May. Commencement is an important event for the institution and its students. All GRTS students are
encouraged to attend Commencement in honor of those peers completing their degree programs. Those
scheduled to graduate are required to participate in the Commencement event as noted in the degree program
requirements outlined in the GRTS Academic Catalog. Those graduating students with significant scheduling
conflicts should draft a letter requesting permission to be absent from the event. The letter should include a
specific request with detailed rationale and should be submitted to the Academic Dean at least one month in

advance of the commencement ceremony.

CONVOCATION

Convocation is an academic event that celebrates the start of a new academic year. At Cornerstone University,
the faculty, staff and students (graduate and undergraduate) gather together to celebrate Convocation during
the first week of classes in the Fall semester. Class schedules are altered as needed to accommodate this
University wide event. All GRTS faculty, staff, and students are asked to participate in this important event and

should consult the GRTS Calendar for details concerning date, time and location.

-25-




COURSE SCHEDULING

All GRTS students are responsible for the development of their own course schedules and should monitor the
progressive fulfillment of program requirements. Faculty advisors are available to assist in answering questions
and providing informed insight into the various scheduling options. Appointments with faculty advisors can be
scheduled through the Seminary Office. Course schedules for Summer and Fall semesters will be available in
February, since registration for these enrollment periods occurs in early March. Course schedules for Spring
semester will be available in September, since registration for this enrollment period occurs in late October. A
four-year course planner is available at the Seminary Office to aid students in program planning. GRTS course
schedules are distributed to GRTS students in advance of registration and are available on the University
Website (see Registrar’s Office). Degree audits are also available through the Registrar’s Office to aid students in

program management.

MID-POINT ASSESSMENT

Students enrolled in the Master of Divinity and Master of Arts degree program must participate in the mid-
point assessment process upon completing 50 percent of the particular degree program requirements. The mid-
point assessment process is initiated by the Academic Office and engages the student along with the student’s
academic advisor, academic dean, dean of students, ministry mentor, and the director of ministry residencies in
a review of the student’s academic performance, student learning portfolio and overall progress in readiness for
ministry. Specifically, the team considers the student’s progress in disciplinary knowledge and skill (academic
performance), faith commitment and personal maturity (Christian character), and progress made in attaining
the student learning outcomes associated with the particular degree (learning, development, and vocational
readiness where applicable). At the conclusion of the review process, one of three judgments is rendered by the
review team and presented to the student in written form. The range of judgments includes the following;:

1) Affirm progress in readiness for ministry, 2) Affirm progress in readiness for ministry with reservations, 3)

Do not affirm readiness for ministry.

ON-LINE AND DISTANCE EDUCATION

Grand Rapids Theological Seminary offers an increasing number of courses for graduate credit through on-line
and distance education. There are two specific types of distance education courses available at GRTS: On-line
and Distance. Both types of courses can be completed by qualified students on a non-degree basis or applied to

a particular degree program.

The first type of course, the on-line courses, are developed and facilitated by the faculty of the seminary. This
style course typically enrolls 12-14 students at a time and includes required reading, guided on-line discussions
with peers and the course facilitator, papers and/or projects, and in some cases, exams. The on-line courses are

available fall, spring and summer semesters and track with the traditional 16-week rotation.

The second style of distance education course available at GRTS, the independent enrollment course, utilizes the

resources of the Institute of Theological Studies (ITS). The ITS courses are available during the fall and spring
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semesters, but not during the summer semester. These courses consist of recorded lectures, reading
requirements, papers and projects, and exams. Course materials must be purchased in a package from Grand

Rapids Theological Seminary and cannot be returned for a refund.

The extent distance education enrollment, on-line and independent enrollment, is limited to five courses within
a degree program, unless the degree program is a qualified “online degree program.” Students are limited to
two distance education courses per semester and are not eligible to enroll for audit. Students on academic
probation or students with two or more outstanding “incomplete” grades in other course are not eligible to

enroll in distance education courses.

FACULTY ADVISING

GRTS students participate in a series of three developmental interviews with their faculty advisor during the
course of their degree program. The entrance interview, scheduled each semester during new student
orientation, provides the opportunity to discuss personal and professional goals, and consider the relationship
of these goals to the student’s degree program selection. The mid-point interview, scheduled at the mid-point
of the student’s degree program, offers a context to review the student’s growth and development according to
the goals and purposes established in the entrance interview. Progress in completing the degree program
requirements is also reviewed in this context. The exit interview, ideally scheduled during the student’s final
semester of enrollment, provides a final opportunity for the advisor to discuss with the student her/his growth
and development, conduct a final degree audit, and make recommendations concerning matters of

profession/vocation.

MINISTRY RESIDENCY:

Grand Rapids Theological Seminary is committed to equipping students and elevating their integration of
theological discipline with ministry experience. The Ministry Residencies at GRTS prepares students for
vocational ministry providing avenues for them to connect with ministry coaches and to invest in local
ministries. All students pursuing the Master of Divinity, the Master of Arts in Educational Ministries or the
Master of Arts in Intercultural Studies will participate in the ministry residencies to fulfill this portion of their
program’s objectives. Registration for Ministry Residency requires a meeting with the Director of Ministry
Residency, approval of a ministry coach and completion of the ministry residency application and submission

of the GRTS Special Enrollments form.

Ministry Residency Vision
The ministry residency program is designed as an extended, contextual immersion with a local ministry (8
credits over two years). Our heartbeat is to develop a missional web between GRTS, graduate students and local

churches in order to equip emerging leaders as they prepare to serve God through the church.

GRTS is committed to assisting students in developing their potential and refining their calling as a Christian

leaders.
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The Ministry Residency program is founded on an educational philosophy intent on encouraging students to

extend their theological training into actual, ministry environments.

Residency experiences allow each student’s program at GRTS to remain dynamic in response to our rapidly

changing world and to the contexts in which our graduates endeavor to minister.

Students’ connection with GRTS and the ministry residency give them opportunity to express their calling

through theological reflection, through coaching feedback, and through actual ministry opportunity.

Partnerships with proven, local ministries and coaches provide contexts encouraging GRTS students to develop

as creative leaders, reflective shepherds, effective practitioners, and thoughtful theologians.

Ministry Residency Participation

As a student enters his/her degree program, he/she will spend their first semester connecting relationally with
a church/ministry while they immerse themselves in theological study. As the student approaches his/her
final four semesters of his/her program, he/she will invest with the local ministry, serving 12-16 hours a week
in order to bring their training to a local context and their ministry experiences back to the classroom. By the
end of the program, a student graduates with theological understanding, ministry experience and valuable

feedback from faculty and ministry coaches.

Ministry Residency Goals
Competencies focus on tangible outcomes of applied knowledge and value. The ministry residency program
seeks growing evidence and integration in the following competencies:

* Theological Reflection. The student develops a growing ability to navigate ministry situations through
the theological matrix emerging through their academic disciplines and ministry experiences.

* Academic rigor will affect ministry practice and ministry experience will motivate theological study. A
student that values theological reflection is able to bring theology into life situations and will constantly
be pursuing theological clarity as their knowledge and experiences expand.

* Communal Interdependence. The student values the necessity of a local community where they invest
and are invested in. They recognize their essential connection with their local church and are
responsive to the counsel, support and feedback of their ministry coach and academic advisors
committed to speaking into their lives. A student with communal interdependence values the necessity
for community and is able to receive and contribute freely in this context.

*  Spiritual Reformation. The student develops ongoing disciplines that foster a deepening love for God
and maturing worldview that allow for personal and professional choices to flow out of thoughtful
reflection and a teachable heart. They recognize the need for continual seeking of God and his purposes
and are vigilant in watching their life and doctrine closely. A student, who values spiritual reformation,
is thoughtful, reflective, and eager to mature in her/his following of Jesus.

*  Missional Identity. The student reflects on their own development, discovering and refining their gifts,

abilities, passions, and limitations. Through their academic interaction and ministry experiences, the
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student grows in how God is calling them to contribute to his redemptive mission. One would expect
the student to grow in written and verbal communication, leadership qualities, counseling experience
and pastoral care. A student with missional identity begins to envision their next steps in God’s calling
and is aware of their strengths and weaknesses.

*  Contextual Vision. The student grows in wisdom and compassion and seeks to understand their world
(social, environmental, economic and cultural setting) in which they minister and live. s servant
leaders, they seek ways to love others though understanding them before prescribing formulaic
answers. Further, the student gains a broader perspective of the world and the necessity for
understanding the global church and the issues surrounding missions, multiculturalism, and true
partnership. A student with contextual vision is embracing a realistic view of their world (through

listening and learning) and is envisioning (and desiring) what God might want it to truly be.

Ministry Residency Opportunity
GRTS is working hard to partner with quality churches/para-churches and coaches who will offer diverse
opportunities for students to serve in a local ministry setting. GRTS’s role is to inform students of potential sites

and coaches and to communicate with coaches about available students.

We will help the student in this process but will also expect the student to take the initiative in pursuing a
residency role and mentoring relationship. We are committed to assisting, encouraging, and counseling

students in their journey in order for them to have the best residency experience possible.

Ministry Residecny Contact Information
For general information and forms:
www.grts.cornerstone.edu/ grts/academics/ residency /
For general questions and information about ministry residency contact:
Ministry Residency Administrative Coordinator
Mindy Williams
mindy.williams@cornerstone.edu
(616) 222-1422

To discuss your residency opportunities contact Mindy and to make an appointment with Royce Evans:

Director of Ministry Residency
Royce Evans
royce.evans@cornerstone.edu

(616) 222-1422
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FINAL EXAMS

The Cornerstone University Registrar develops, publishes, and distributes semester exam schedules several
months in advance of the exam dates. Students are obligated to attend the exam sessions as published. No
exceptions will be made to the published dates, times, and locations. This is a University wide policy that is

strictly enforced.

PROGRAM INTRODUCTION SEMINAR (THE501)

Required during a student’s first 15 credit hours, THE501 Program Introduction Seminar is designed as an
introduction to graduate theological education in general, and to the academic culture of GRTS in particular.
The course socializes entering students into the rigors of graduate scholarship by honing their skills in
theological research, reading, and writing. A number of entering student assessments are also embedded within
the course to aid GRTS in subsequent efforts to nurture the growth and development of students, both

individually and collectively.

PROGRAM COMPLETION SEMINAR (MIN711)

Required during the final semester of enrollment within the degree program, MIN711 Program Completion
Seminar is designed to aid students in the transition from student life in the academy to professional practice in
ministry. Particular focus is given to ministerial identity formation, resume development, ministry search
process and resources, and ordination and licensure. A number of student assessments are also embedded

within this course to aid GRTS in subsequent efforts to nurture student growth and development.

NEW STUDENT ORIENTATION

Coordinated by the GRTS administrative staff and Seminary Admissions, New Student Orientation occurs twice per
year at the outset of the Fall and Spring semesters. New Student Orientation is intended to provide incoming
students with information relative to the degree programs, student services, administrative processes, and student

life at Grand Rapids Theological Seminary and Cornerstone University.

PRACTICUMS AND INTERNSHIPS: COUNSELING

COU782 Practicum: Counseling and COU784 Internship: Counseling are program requirements for the Master
of Arts in Counseling Ministries. These course requirements are supervised by counseling professionals and
provide the student with valuable contextualized learning experiences. Registration for these courses requires
completion of COU500, COU501, COU 502, COU510, COU610 and advisor approval. For more information, contact
Dr. Robert Lehman, Professor of Counseling and Counseling Program Director at GRTS.
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REGISTRATION PROCESS

The registration process consists of two steps: course registration and confirmation. For continuing students,
course registration occurs each semester on the published dates and provides an opportunity to meet with
faculty advisors, select/sign-up online using WebAdvisor for courses for the upcoming enrollment period and
plan the remaining elements of the particular degree program. The Graduate Admissions staff provides new

students with assistance in course selection and course registration during their initial period of enrollment.

Confirmation completes the registration process. Confirmation consists of payment in full at the CU Business
Office, partial payment according to the established payment plan, or coordination of financial arrangements
with the CU Student Financial Services Office. The registration process is not complete and students will not be
admitted into classes until course registration and confirmation have been properly coordinated. Continuing
students who fail to complete course registration and confirmation within the published dates will be permitted
to complete Late Registration, and will be assessed a Late Registration fee. Late Registration begins the day

following the close of the scheduled Registration period.

DROPPING OR ADDING COURSES

Courses may be dropped or added without penalty during the first week of classes using the Course Drop/Add
form. These forms are available at the GRTS Office and the CU Registrar Office. After the first week of classes,
courses cannot be added and refunds for course drops will be calculated using the chart listed under
“Withdrawal Refunds” in the GRTS Academic Catalog. Student’s considering course drops should also consult
the “Drop/Add” section of the GRTS Academic Catalog.

SPECIAL ENROLLMENTS

GRTS offers a variety of special enrollment type courses. These courses are designed differently than traditional
classroom based courses with alternative structures, dynamics, and purposes. The following provides a listing
of special enrollments at GRTS, enrollments that require the submission of the Special Enrollments form at the

time of registration.

* Independent Enrollment- An independent enrollment is best understood as an individualized offering
of an existing traditional course. The established syllabus for the course is modified as necessary to
accommodate the individualized nature of the enrollment and to account for the absence of traditional
classroom participation and interaction. Independent enrollments are reserved for unique situations.
Independent enrollments require advanced approval of the course professor and the submission of a

completed Special Enrollments form at the time of registration.
* Directed Readings- Directed readings courses provide the student an opportunity for in-depth research

in a focused area of interest. The course requirements typically include extensive readings in the area of

study and the writing of a major paper to demonstrate an integrative understanding of the subject
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matter. Directed readings enrollments are reserved for unique situations. Directed readings enrollments
require advanced approval of the supervising professor and the submission of a completed Special

Enrollments form at the time of registration.

Independent Study- Independent study enrollments provide the student an opportunity for in-depth
research in a focused area of interest. The course requirements typically include extensive readings in
the area of study and the writing of a major paper or project. Independent study enrollments are
reserved for unique situations. Independent study enrollments require advanced approval of the
supervising professor and the submission of a completed Special Enrollments form at the time of

registration.

Counseling Practicum- The counseling practicum is a supervised learning experience within the context
of the counseling profession. This course provides, on a limited basis, some of the activities that licensed
professional counselors would be expected to perform. Prerequisites to the counseling practicum
include: COU500, COU501, COU 502, COU510, and COU610. Registration for this course requires

advisor approval and the submission of the Special Enrollments form at the time of registration.

Counseling Internship- The counseling internship is a supervised learning experience within the context
of the counseling profession. This course provides opportunity for the student to practice all of the
activities that licensed professional counselors would be expected to perform. Prerequisites to the
counseling practicum include: COU500, COU501, COU502, COU510, COU610, and COU782.
Registration for this course requires advisor approval and the submission of the Special Enrollments

form at the time of registration.

Ministry Residency- GRTS is interested in producing graduates with developed knowledge and skill in
both the traditional academic disciplines and the related activities associated with vocational ministry.
Designed a